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RESERVES BOOKING APPLICATION FORM

Name of Trust Reserve:      	
Name of Organisation:      	
Name of Person Arranging Booking:      	
Address for Contact:      	
Telephone: (Home):      	(Work):      	
Mobile:      	 Email Address:      	
Purpose of booking:      	
Number of people expected:       	
Type of booking:         COMMUNITY  |_|  COMMERCIAL  |_|  PRIVATE INDIVIDUAL  |_|
Dates and Times of booking:      	

Please tick the relevant fields below that apply to your booking and include any additional details.
|_|  Public Event           	  
|_|  High levels of attendance/crowds           	
|_|  Public Roads/Footpaths affected. Call Waimakariri District Council on 0800 965 468 and speak to a Roading Officer to discuss whether a Traffic Management Plan (TMP) is required.
|_|  Sporting events which exit and re-enter the park           	
|_|  Vehicles or mobile plant on the park. You may need to request a key in advance to have any gates opened, this is not guaranteed to be approved. The hirer is responsible for all costs of ground reinstatement if damage occurs. Do not drive vehicles on soft ground.           	
|_|  Use of electrical equipment e.g. leads, sound system etc.           	
|_|  Use of entertainment equipment e.g. bouncy castle, tent, fun fair           	
|_|  Interaction with animals e.g. pony rides           	
|_|  Marquee and/or anything piercing the ground e.g. tent pegs           	
|_|  Alcohol       |_| BYO  |_|  Supplied  |_| Sold  |_|  Included in ticket charges  |_| Other           	
A Health and Safety Plan will be required in most cases when one of more of the above has been ticked
|_|  Health and Safety Plan required – to be submitted and approved a minimum of 10 working days before the event. The booking confirmation is void without this approval. 
Hirers must remove all rubbish from the venue. 
Special Requirements: Gate key requested |_| Gate/s required           	
Reason for gate request           	
                                      		



CHARGES:    
Additional bin fee: $24.55 each 	     
Extra toilet clean fee: $36.80	      
Commercial booking fee: $206.60 per day	      
Non-commercial booking fee: $36.15 per day	     

Total Cost: 	     

Please Note: 
· Tentative bookings will be kept for seven days; any unconfirmed bookings after this time will be removed from our system. 
· Cancellations of confirmed bookings require 10 days written notice prior to the event, for a full refund. Any cancellations after this time will be charged the full cost of the booking.

The attached conditions and requirements for reserves have been read, understood and are hereby accepted |_|  

Name of Applicant           	

Applicant Signature           	 Date           	
Please Note: By entering your name above you are giving your authority for this application to proceed.


OFFICE USE:	
|_|  Booking entered on computer as TBC                                   Date           		
|_|  Booking requirements advised by Trust General Manager    Date           	
|_|  H&S Plan approved by                                                 Date           		
|_|  Booking confirmed                                                                  Date           	
|_|  Booking confirmation sent to applicant                                   Date           	
|_|  Payment received                                                                   Date           	


Actioned by           	













RESERVES HIRE
CONDITIONS AND REQUIREMENTS THAT 
COULD APPLY






	Trust Indemnity and Cancellation 
	The organisers shall absolve the Trust from any liability relating to the booking of the reserve area. Te Kōhaka o Tūhaitara Trust reserves the right to cancel the booking if any unforeseen circumstances arise after the booking has been confirmed.
The Trust reserves the absolute right in a time of extreme fire risk and/or adverse whether conditions to cancel events at short notice.

	Nuisance
	The organisers will be responsible for the control of any nuisance that may eventuate as a result of the use of the reserve.

	Health and Safety
	Please ensure that all participants are made aware of their responsibilities under the Health and Safety and Employment Act 1992, and that a Health and Safety management plan be produced specific to this event.

	Noise
	The emission of noise should not exceed a reasonable level. Please direct the speakers towards the audience and the volume of any music should be appropriate to the number of people attending.  Information on noise emission can be obtained from the Waimakariri District Council Environmental Services Unit.

	Signage
	Temporary signs to advertise or promote your event are permitted. Please contact the Environmental Services Unit if further advice is required.
Signs are not permitted on telegraph poles, traffic signs or within 50 metres of a controlled intersection, eg, traffic lights, roundabouts, Stop or Give Way signs.

	Public Liability Insurance
	[bookmark: OLE_LINK2]The hirer is responsible for public liability insurance.  Public Liability Insurance of $1,000,000 is recommended by the Te Kōhaka o Tūhaitara Trust. If your group/organisation does not already have its own Public Liability Insurance, the Te Kohaka o Tuhaitara Trust’s insurance brokers Jardine Lloyd Thompson, has a Group Facility Insurance available at very competitive rates.  Should you wish to utilise this facility please contact Nicola Frayle at Jardine Lloyd Thompson phone 03 366 4866.

	Food Stalls
	All food stalls and food preparation areas must comply with Food Hygiene Regulations 1994.  Non-registered stalls will require an “Occasional Food Premises Permit” before operating. For clarification please contact Environmental Services, Waimakariri District Council.

	Rubbish
	Any rubbish that has occurred from your hire of the reserve is to be removed. The reserve should be clear of any rubbish from your event, at the end of your hire period.

	Tents and Marquees
	Any tent or marquee over 100 metres square will require a building consent permit from Waimakariri District Council, please call the Building Unit on 0800 965 468 to confirm.
Before erecting any tent or marquee on any park or reserve, the location must be confirmed by the Te Kōhaka o Tūhaitara Trust.

	Helicopter
	Any and all clearances, instructions and limitations imposed by Christchurch Air Traffic Services shall be strictly observed. The helicopter landing site shall be suitably marked, i.e. roped or fenced, including signs as necessary with personnel available to ensure no member of the public strays onto the site during take off or landing.

	Public Access
	The public cannot be excluded from a reserve, even though an area of reserve has been booked for your activity. Public access must be available, if required. This is aside from ticketed events.
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